
1. Start by clicking on the 
MyChart Menu.

2. Click on Billing Summary, found 
under the Billing category. You 
may also search “Billing Summary” 
in the Search the menu field.

3. On the Billing Summary Page, 
click View balance details.
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4. Select the Details tab and locate 
the outstanding balance you 
want more information on. Select 
View details to view additional 
information.

5. To view the itemized charges, 
select View charges.
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